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Poster Presentations 
On-site

toNEED   KNOW
Poster presentations will occur during Poster Sessions October 29 – 31, 2017.  
By now, you should have received specifics on installation, presentation, and dismantle times by 
Monday, September 25, 2017.  Poster presenters must register to attend the RCMI Translational 
Science 2017 Conference.

POSTER SIZE: An 8’x4’ poster board will be furnished for all participants to display their posters.  
The mounting surface area is 7’10” wide by 3’10” tall, do not exceed this dimension.

SET-UP & DISMANTLE: The presenting author is responsible for displaying the poster at 
the beginning of the assigned poster session and removing it at the end of the assigned poster 
session, at times to be designated in the Poster Acceptance Package.  Please bring your own push 
pins to mount your poster.  Detailed instructions for poster displays, poster number, and location 
will also be included in the Poster Acceptance Package.

PRESENTING AUTHORS: The presenting author must be available at the poster display 
during designated Poster Session.  Conference participants will be invited to speak with authors 
either one-on-one format or in group sessions.  There will be no audio-visual equipment for poster 
presentations, as space does not permit.
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Developing Your Poster 
for Presentation

1 2 3

LAYOUT: Organize your poster from left to right and top to bottom. One good method is to divide your 
material into 3 to 5 logical sections.  Lay out each section as a vertical module on your poster, moving from 
left to right and leaving space between each module.  White (empty) space is important and can be used 
to separate parts of your poster or establish relationships between modules or sections.  Avoid clutter. 

GRAPHS AND TABLES: As with the rest of your poster, strive for brevity, simplicity, and clarity.  Here 
are some rules of thumb. Tables with more than 20 data cells will begin to overwhelm a typical viewer.  
Similarly, graphs with no more than three lines or six bars are preferable.  Include captions and legends but 
keep them short and informative.  Maintain a consistent labeling system for all graphs.  When data of the 
same type are presented on separate graphs, it may be useful to use the same scale on all axes.



Page 4 of 10

Developing Your Poster 
for Presentation

TYPE STYLE: To maintain legibility avoid the use of ornate or script fonts.  Blocky fonts like Swiss, 
Helvetica and Arial or conservative serif types like Times Roman and Bookman read well. In the body of the 
text, follow normal convention when employing italics and capital letters. 

TYPE SIZE: All text must be legible.  The title should be legible from at least 16 feet and text from 3-5 
feet.  Minimum recommended font sizes are summarized below:

Title 90
Heading 60

Subheading 30
Text 18
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BACKGROUND: Elaborate background images call attention to the background—not your science.  
Images and patterns will cause your material to be very difficult to read and visually obscured.  However 
conventional it may be, choose a background that accentuates the material you want to present. 

COLORS: Do not use fluorescent or intense colors.  Colors used on graphs should consistently represent 
the same population or variable throughout.  Subdued or neutral colors toned down with gray are best for 
backgrounds and large areas.  Blues, browns, greens, or grays are appropriate for framing.  Background for 
text and graphs can be white, but off -white or beige is easier on the eyes.

Developing Your Poster 
for Presentation
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Oral Presentations 
On-site

toNEED   KNOW
Oral Presentations will occur during concurrent breakouts and plenary 
sessions to convene October 29 – November 1, 2017.  Upon acceptance, each oral 
presenter will be provided with specifics on the assigned concurrent or plenary session.  Oral 
presenters must register to attend the RCMI Translational Science 2017 Conference.

PRESENTATION LENGTH: Make note that abstracts selected for oral presentation will be 
allowed a maximum of 3-5 slides for a 10-minute presentation, not including the Questions & 
Answers period.

SUBMIT SLIDES: Slide presentations must be submitted in widescreen (16:9) PowerPoint format 
to the Conference Secretariat, 1Joshua Group, via email (Secretariat@RCMI2017conf.com) no later 
than October 2, 2017; presentations files will not be accepted on-site.
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Developing Your Oral 
Presentation

PROOFREAD EVERYTHING, including visuals and numbers. 

USE KEY PHRASES about your topic.  Seasoned presenters use key phrases and include only essential 
information.  Choose only the top three or four points about your topic and make them consistently 
throughout the delivery.

MAKE YOUR SLIDES EASY TO FOLLOW.  Put the title at the top of the slide where your audience 
expects to find it.  Keep important information near the top. Oftentimes, the bottom portions of slides 
cannot be seen by viewers in the back rows, because heads are in the way.  Limit the number of words on 
the screen.  Try not to use more than three bullets per slide.  Don’t overload your slides with too much text 
or data.  The surrounding white space will make it easier to read.

LIMIT PUNCTUATION and avoid all capital letters.  Punctuation can needlessly clutter the slide and the 
use of all caps makes statements more difficult to read and is like SHOUTING at your audience.
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Developing Your Oral 
Presentation

AVOID FANCY FONTS.  Choose a font that is simple and easy to read.  Avoid script type fonts as they 
are hard to read on screen. Use, at most, two different fonts – perhaps one for headings and another for 
content. Keep all fonts large enough (at least 24 pt and preferably 30 pt) so that people at the back of the 
room will be able to easily read what is on the screen.

USE CONTRASTING COLORS for text and background.  Avoid the use of patterned and/or textured 
backgrounds as they distract from the presentation and reduce the readability of text.  Placing dark text on 
a light background is best; tone down the potential glare of a white background by using beige or another 
light color.  Note: colors appear lighter when projected and pale colors often appear as white.  A dark 
background with white font reduces glare.  When using a dark background, be sure to make text a light 
color for easy reading.

Et ped qui dolum ne accupta nonse
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Developing Your Oral 
Presentation

LIMIT THE NUMBER OF SLIDES.  Keeping the number of slides to a minimum ensures that the 
presentation will not become too long and drawn out.  It also avoids the problem of continually changing 
slides during the presentation which can be a distraction to your audience.  If the audience is reading slides, 
they are not paying attention to you.  A more successful and engaging presentation is one that averages 
about one slide per minute or even one slide every two minutes.

USE PHOTOS, CHARTS AND GRAPHS.  Combining photos, charts, and graphs will add variety and 
keep your audience interested in the presentation. Avoid having text only slides.
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Final Notes for Poster & 
Oral Presentation

Please keep the following dates in mind when planning to attend and present an abstract during the RCMI 
Translational Science 2017 Conference:

09/25/2017 : : Standard Registration Rate Ends 
Late / On-site registration rates will apply beginning 09/26/2017.

09/27/2017 : : Lodging Discount Deadline 
Discount lodging at the Marriott Wardman Park is based on availability.

10/02/2017 : : Notification Responses Due 
Authors notified of acceptance must complete the response form before 10/03/2017.

10/02/2017 : : Oral Presentation files Due 
All files must be submitted in PowerPoint wide screen (16:9) format.

10/29/2017 : : Conference Begins 
Pre-Conference workshops begin 10/28/2017.

For all inquiries, contact the 
Conference Secretariat:

1Joshua Group, LLC 
1513 East Cleveland Avenue 
BLDG 100-B, STE 202 
Atlanta, GA 30344-6947 
404.559.6191 
Secretariat@RCMI2017conf.com

http://RCMI2017conf.com/registration.html
http://RCMI2017conf.com/venue.html
https://www.cognitoforms.com/RCMIConference/RCMI2017AbstractNotificationResponse
http://RCMI2017conf.com/agenda.html
https://www.dropbox.com/request/D0mhh4hCqLIwTPVb9Xl7

